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Common Problems:
· Payments cannot be made because individual is ineligible to receive them
· Salaries calculated incorrectly (merits/adjustments not projected)
· Dates used in fellowship/grant application do not coincide with payroll dates
***
· No appointment file submitted for individuals named on grant (thus, no pay generated)
· Late appointment file submitted for individuals named on grant (late pay generated)

Considerations:
· You are the PI (initiator of personnel activity) and supervisor/mentor:  http://officeofresearch.ucsc.edu/osp/principal-investigator-handbook.pdf
· Recruitment requirements:  http://apo.ucsc.edu/policy/capm/100.500%20.html 
· Academic Personnel review and appointment process:  http://apo.ucsc.edu/policy/capm/index.html#academic-titles 
· Visa Requests:  http://ieo.ucsc.edu/faculty-staff/sponsor/index.html 
· Vacation/Sick Leave Eligibility:  http://www.ucop.edu/academic-personnel/_files/apm/apm-710.pdf ;  http://www.ucop.edu/academic-personnel/_files/apm/apm-730.pdf 
· Timekeeping:  http://cruzpay.ucsc.edu/suptoolbox/acadsuptoolbox/index.html 
· Mentoring
· Appointment % time increases and extensions (timing):  http://apo.ucsc.edu/advancement/academic-advancement/doc-inventories-and-checklists-to-assure-fairness/index.html#non-senate-titles-series 

Faculty Salaries:
· Summer 1/9ths (up to 3/9ths – mid-June through mid-September)
· Academic Year rates (use quarterly actual salary)
· Course buyouts; how they work:  http://officeofresearch.ucsc.edu/osp/linked-docs/policyltrtodivdeans.pdf 
· Humanities Division guidelines on research leaves, course buyouts, etc.:  http://humwww.ucsc.edu/about/administration/academic-human-resources/ahr_web_forms/course-buyouts.pdf
· UCSC faculty cannot receive academic year honoraria on events happening at UCSC (over 100% employment)
· Additional Comp cheat sheet

Salary Calculations:
· Must use UC Salary Scales (estimate range adjustments and merit increases)
· Benefits costs include basic payroll costs plus benefits charges (OSDI/MDCR; Dental, Health, Vision; UI; WC; Life/UCDI):  12% - 68%

Research Support titles:

(descriptions on Humanities Academic HR website):  http://humwww.ucsc.edu/about/administration/academic-human-resources/ahr_web_forms/researchappointments.pdf 
· Graduate Student Researcher (limit:  49.99% during academic year; 100% during summer); squeeze pays for COR grants; cannot hold GSR and TA appointment at the same time
· Specialist Series: Junior Specialist; Assistant Specialist; Associate Specialist; Specialist (no Ph.D. required)
· Postdoctoral Scholar (Employee; Fellow; Paid Direct) – special issues such as health insurance, 100% time employment, initial one-year appointment.  (Ph.D. required)
· Project Scientist (Ph.D. required)
· Professional Research Series (Assistant; Associate; Researcher) – Visiting (Ph.D. required)

CALL AND GET HELP WHEN PREPARING A PROPOSAL AND AFTER A PROPOSAL IS FUNDED AND YOU NEED TO RECRUIT, APPOINT, PAY RESEARCHERS OR YOURSELF
ANNE CALLAHAN:  459-2429






