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If scanning more than an entire chapter, please initial to verify that this falls under fair use:

Scan as PDF
OCR: [Yes] or [No]
If in a language other than English,
please specify:

Photocopy
Number of copies:
B/W or color:
Single- or double-sided:
Stapled: [Yes] or [No]

POLICIES:
● If you are requesting a book scan of 50+ pages total, you must allow at least 3

business days for completion.
● If you place a request after office hours, please allow one extra day for scanning.
● We no longer complete whole book scans/copies.

Book Title or Author Page Numbers/Sections
If multiple sections, please specify
whether single or separate PDFs

For office use

Please list any special instructions here:

Additional table space on the other side of the form.
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